
Enrollment Website

Profile = Setting up your Account 
Enter personal information 
Set up your employee ID (SSN without 
dashes) 
PIN (you determine)

To create your profile click
“First Time User? Click Here”

After you have set up your profile 
At anytime in the future, you need to 
revisit your profile or application you can 
do that by entering your 
employee ID (SSN) and PIN.



Enrollment Website

Scroll through the 
listing and click on 
your employer



Enrollment Website

Enter your 
personal information
contact information 
employment information
PIN (you determine)

Click Next



Enrollment Website

You will see the
Welcome Screen

Click Next



Enrollment Website

Confirm 
personal information
contact Information
is correct. 

Click Next when finished



Enrollment Website

Click Add
to add your spouse/Domestic 
Partner.

Click Next when finished



Enrollment Website

Confirm 
employment information
is correct

Click Next when finished



Enrollment Website

Plan and rates section

Select tobacco status
Scroll down to view rates



Enrollment Website

Select 
Plan design amount 
OR
Premium cost

To apply
Select I wish to apply for this 
coverage

To decline
Select I wish to DECLINE this 
coverage. 

Click Next when finished



Enrollment Website

Choose Beneficiaries

Place a checkmark next to each 
desired primary and contingent 
beneficiary. 
The percentage allocations will 
automatically calculate.

Click Add if you do not see the 
desired person in the list.

You may change the percentages, 
and they must add up to 100%.

Click Next when finished

Next

ADD



Enrollment Website

Answer Questionnaire 

Click Next to continue to the 
next page



Enrollment Website

Review your benefits section

To make changes click back

Click Confirm when finished



Enrollment Website

Enter your bank account 
information

Premiums will be deducted 
monthly from this bank 
account

Click Next when finished



Enrollment Website

Review your enrollment elections
Click Next

To make changes to your election
Click My Benefits 
Click GWL with LTC

CHAN
GES



Enrollment Website Review and Sign Forms

Click Sign Form 



Enrollment Website Sign Forms

Enter PIN
Click Sign Form 



Enrollment Website

Sign/Submit Complete

Click ACH Confirmation 



Enrollment Website

ACH Confirmation

Print for your records

PRIN
T



This provides a brief description of your benefits and is not a contract. Benefits, exclusions and limitations may vary by 
state, or may be named differently. Please consult your policy for complete information.  A complete policy illustration 
will be delivered with your policy or certificate. 

Toll Free: 877.286.2852

Email: LTCiBenefitsTeam@ltc-solutions.com

Questions?
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